
Set Up Your
Email Account

-  M a r i a  T o m l i n s o n  
S e l f  E m p l o y e d  C a r e r  C o a c h  

F o u n d e r  o f  t h e  P r o f e s s i o n a l  C a r e r s  N e t w o r k



Y o u  d o n ' t  n e e d  t o  h a v e  a  d o m a i n  n a m e  b u s i n e s s  e m a i l
Y o u  c a n  u s e  y o u r  p r e f e r r e d  e m a i l  p r o v i d e r  a n d  u s e  y o u r
b u s i n e s s  n a m e  a s  t h e  n a m e .  

F o r  e x a m p l e :
y o u r b u s i n e s s @ g m a i l . c o m
y o u r b u s i n e s s @ y a h o o . c o . u k

g m a i l  b o n u s :  g o o g l e  d r i v e  w h i c h  y o u  c a n  a c c e s s  o n  a n y
d e v i c e !

T h e s e  e m a i l s  a r e  f r e e !

Create An Email Address That
Matches Your Business Name

mailto:yourbuinsess@gmail.com
mailto:yourbusiness@yahoo.co.uk


For Those Who Want
A Domain Name
Email Address

 



 D o m a i n  N a m e  E m a i l  a d d r e s s  =   e g .  y o u r n a m e @ y o u r b u s i n e s s n a m e . c o m
 
T o  c r e a t e  y o u r  e m a i l  v i a  g o o g l e :
1 .  S i g n  u p  t o  g o o g l e s  b u s i n e s s  p a c k a g e  ( t h e  s t a r t e r  p a c k a g e  i s  f i n e )
2 .  F o l l o w  t h e i r  s t e p s  t o  c r e a t e  y o u r  b u s i n e s s  e m a i l  w h i c h  w i l l  i n v o l v e
b u y i n g  y o u r  d o m a i n  n a m e  ( w h i c h  u s u a l l y  c o s t s  a r o u n d  £ 1 0  p e r  y e a r )

 I t ' s  g o o d  p r a c t i c e  t o  b u y  t h e  d o m a i n  n a m e  o f  y o u r  b u s i n e s s  a n y h o w  a s
i t  s t o p s  o t h e r  p e o p l e  b e i n g  a b l e  t o  b u y  i t  a n d  p o t e n t i a l l y  t r a d e  u s i n g
y o u r  b u s i n e s s  n a m e .

mailto:yourname@yourbusinessname.com


W h i c h  y o u  c h o o s e  i s  p e r s o n a l  p r e f e r e n c e  s o  i t  r e a l l y
d o e s n ' t  m a t t e r  t o o  m u c h .  

J u s t  m a k e  s u r e  i t  i s  t h e  s a m e  a s  y o u r  b u s i n e s s  n a m e  

M a k e  s u r e  i t ’ s  e a s y  t o  t y p e  i n  s o  d o n ' t  h a v e  a n y
n u m b e r s  o r  _  ,  .  -  f o r m a t t i n g  t y p e  b i t s  t o  i t .  

A l s o  m a k e  s u r e  i t  d o e s n ' t  h a v e  a n y  n a m e s  s u c h  a s
s e x y j o ,  h u n k y b o b ,  b i g b o o b s b e t h  e t c !  J u s t  u s e  y o u r
a c t u a l  n a m e !  

Just To Be Clear...



Task! C r e a t e  y o u r  e m a i l  a d d r e s s !

L i n k  f o r  G m a i l  C r e a t e  A c c o u n t  H e r e  

https://workspace.google.com/business/signup/newbusiness?utm_source=gaia-in-product&utm_medium=et&utm_campaign=newSIM_gmail&xsell=google_accounts&back=https%253A%252F%252Faccounts.google.com%252Flifecycle%252Fflows%252Fsignup%253Fbiz%253Dtrue%2526continue%253Dhttps%25253A%25252F%25252Fmail.google.com%25252Fmail%25252F%2526dsh%253DS1812782935%25253A1708693682009995%2526flowEntry%253DSignUp%2526flowName%253DGlifWebSignIn%2526service%253Dmail%2526theme%253Dglif

